
DUPLICATION	OF	MATERIALS	REQUEST		
Indiana	Room	–	Gary	Public	Library		220	W.	5th	Avenue	Gary,	IN		46402					

	
Name/Researcher	(print	clearly)		____________________________________________________________________________	

Address	______________________________________________________________________________________________	

City,	State,	Zip	____________________________________	Phone		_______________________		Email	__________________	

The	duplicated	material(s)	requested	will	be	used	for	_____________________________________________________	
	
	
	
	
	
	

	

	
	
I	acknowledge	that	I	have	read	and	understood	the	above	information	and	the	Gary	Public	Library’s	Copy	Use	Agreement	below	and	I	hereby	
request	the	duplication	of	the	materials	listed	below:			
	

	

Type	of	Duplication	&	Fees		

COPY USE AGREEMENT 
1. The Gary Public Library (GPL) reserves the right to refuse a request for duplication of materials when, in the opinion of the 

professional staff, filling the request would risk damage to the item(s) being copied, the item is too fragile or is unprocessed.  
2. Duplication of materials is made for private study, scholarship, or research use only; except as allowed by “fair use,” 

copyrighted material may not be published or reproduced in any fashion without written permission of the copyright holder.  
3. GPL provides photocopies/reproduction of items in its Indiana Room Collection as a service to researchers; fees charged reflect 

the Library’s cost for providing this service. Duplication will be done by Library staff.  
4. Upon receiving a request, GPL will make only one photocopy/reproduction of same material. If condition is not an issue, items 

will be photocopied/reproduced according to applicable copyright law, including the “fair use” provisions of the U.S. 
Copyright Law (Title 17, U.S. Code).  

5. GPL does not own the copyright to the materials in its collections unless such rights have been specifically granted. It is the 
responsibility of the researcher requesting materials to secure permission from the copyright holder to publish or reproduce 
content for publication from materials found in the GPL’s collection.  GPL will not research copyright ownership.  

6. By signing this form the researcher acknowledges that they have read and understood the Warning Concerning Copyright 
Restrictions and related information printed on this form and assume responsibility for the use of the material. 

7. The researcher also agrees that written permission must be secured from the copyright holder prior to publication of any and all 
duplicated material, and that they assume full and complete legal responsibility for any infringement of copyright that might 
occur from the use of publication of this material, and to indemnify the Gary Public Library for any and all losses, costs, or 
legal fees that accrue to the Gary Public Library through failure to obtain any appropriate permissions.  

8. The researcher may not use or authorize others to use the items duplicated for any purpose other than what is listed on this 
form.  
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NOTICE: WARNING CONCERNING COPYRIGHT RESTRICTIONS  
 The copyright law of the United States (Title 17, United States Code) governs the making of photocopies or other 
reproductions of copyrighted material.  
 Under certain conditions specified in the law, libraries and archives are authorized to furnish a photocopy or 
other reproduction. One of these specified conditions is that the photocopy or reproduction is not to be used for any 
purpose other than private study, scholarship, or research. If a researcher makes a request for, or later uses a photocopy 
or reproduction for purposes in excess of this “fair use,” that researcher may be liable for copyright infringement.  
 This institution reserves the right to refuse a request for photocopying if, in the judgment of the professional staff, 
filling the request might violate copyright law.  
 
	

Name	(signature)	____________________________________________		Date	________________	

	


